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MEMORANDUM 
April 19, 2012 

 
 

To:  UAF Faculty Senate, Administrative Committee 
 
From:  UAF Faculty Senate, Faculty Affairs Committee; c/o Andrew T. Metzger, FAC Chair 
 
Re: FAC review of the revision to the Annual Activities Report 
 
 

In October 2011, Dr. Barbara Taylor, Director of the Undergraduate Research and Scholarly Activity 
(URSA) p
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e) Published reviews, with the complete reference. 
f) Other scholarly publications such as magazine or newspaper articles. 

3 e.g. Peer-reviewed, reviewed by editor or board of editors, reviewed by conference committee, reviewed by 
conference session chair, or other (specify). 

 
 
Table 4.2: Publications IN PRESS 
List those publications for which all editorial work is complete; awaiting scheduled publication. 
Citation 1 Type 2 Review 3 
   
1 Clearly reference entry on CV or give proper citation if publication is not listed on CV.. 
2 a) Published (i) articles and (ii) technical papers.  

b) Published books, monographs, case, book chapter, book review, conference proceeding. 
c) Completed reports, technical manuals, guides, pamphlets, etc., (e.g., specify if in-house or distributed by some 
agency other than UAF). 
d) Published abstracts, including publisher, title, and author(s). 
e) Published reviews, with the complete reference. 
f) Other scholarly publications such as magazine or newspaper articles. 

3 e.g. Peer-reviewed, reviewed by editor or board of editors, reviewed by conference committee, reviewed by 
conference session chair, or other (specify). 

 
 
Table 4.3: Professional, Creative Activities 
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Table 5.1: Graduate Committee Chair:  
A) Supervision of Thesis, Research/Creative Projects;  
B) Students with No Thesis or Project 
Student Name Duration1 Degree 

Sought 
Student 
Status2 

Co-authored Publication or 
Presentation3 

     
1Indicate mentoring effort; duration and frequency of student contact, preparation, supervised and unsupervised 
student effort. 
2Active, inactive or graduated (if graduated, indicate date year degree was awarded) and contribution to publication or 
presentation referenced in part 4, Research, Scholarly and other Creative Activities. 
3Indicate that you are a co-author on a publication or presentation with the student; reference to a citation number in 
Part 4 and/or current CV is sufficient. 
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Table 6.3: Professional Service1 
Activity Duration Your Role 
   
1 Professional service: on grant, journal, or accreditation review boards, or as an ad hoc reviewer, in the 

unit member’s area of expertise; as an officer in a professional society; organizing and/or chairing 
conferences, symposia, seminars, etc.; teaching short courses, seminars, etc. that are not regular 
academic courses; editing journals, books, special volumes of papers, etc.  

 
 
7. Professional Development.  

Describe/list activities that contributed to your professional development e.g. continued 
formal education, workshops, conferences, and fellowships - and indicate how they 
contributed to your development. 

 
 
8. Honors and Awards. 

List any honors and awards received, including the year in which you received them. 
 
 

9. Narrative Self-Evaluation.  
In each of the following categories which constituted part of your workload in the period 
covered by the report, briefly assess your own efforts.  Focus on your comments on 1) how 
your effort “made a difference” and 2) frustrations/shortcomings and how you intend to 
address them. 

A. Teaching 
B. Research, Scholarly and Creative Work 
C. Service 

 
 
10. Curriculum Vitae.  

Please attach a current copy of your curriculum vitae. 
 

 
 


